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Job Search

Research 
Networking

70-85% of all
positions are
found through
networking

Job Boards



Be Organized

Know your Goals and Timeline

Create a Job Search Document

Schedule Time - hold yourself

accountable



Proactive

Target industries and
organizations

Develop realistic plan
a, b  & c

Research



Research

EMPLOYERS SKILLS TRENDS

Useful Sites:
Occupational Outlook Handbook, Candor.co & LinkedIn

https://www.bls.gov/ooh/
https://candor.co/hiring-freezes
https://www.linkedin.com/news/story/heres-whos-hiring-right-now-4525187/


Networking - The What

Connects your planning and
research to professional
connections and industry
insights.



Networking - The What

70-85% of all positions
are found through

networking.
(Payscale 2019)



Networking - The What

Close to 70% of all jobs
are never advertised.

Business Insider



Networking - The What

You are 20 times more
likely to be hired if you
are referred for a job.

Career Pivot



HIRING MANAGERS / RECRUITERS
Messaging to introduce yourself and make them aware of

your application.

STRONG TIES
People you know well through personal connections or

past professional connections.  You can be very direct.

Networking - The Who

People you do not know well or do not know at all.  These

are more educational/informational connections.

WEAK TIES



Networking - The How
Word of Mouth

Professional Associations

Online Events

College Associations and Connections

Social Media

LinkedIn





Networking - The Outreach

Best, Kate  

Dear Name:

Connecting to introduce myself.  I recently applied for the xyz

position on your team.  I am extremely interested in the role and xyz

company and think my experience would be a good fit.  Don't

hesitate to reach out can provide any additional information.  

HIRING MANAGER



Networking - The Outreach

Hi Linette,

I know it’s been some time since we’ve been in touch but I’m writing to reconnect

with you. I was always impressed with the way you ran the xyz team when we

worked together at xyz company.  I am considering shifting careers and hoping to

learn from people in the field that I have admired.    I am sure it is a busy time, but I

was wondering if I could schedule a time to chat with you over the phone or zoom.  I

would love to learn more about your career path, tips you have for someone just

starting out, and how things are going at xyz company.  Looking forward to talking

soon.  Thanks so much,  Kate ”

STRONG TIE / RECONNECTION



Networking - The Outreach

Initial 'Add a Note' outreach on LinkedIn: 

Dear NAME, I am looking to connect with a fellow Northeastern alum to learn more about roles within the

high-tech marketing space.  Thanks for accepting my connection, Kate

 Follow Up Message

Dear NAME:  Thanks so much for accepting my connection.  As I mentioned I am a Northeastern alum with a

background in marketing, start-ups, and project management. With my experience, I am hoping eventually

to transition into a more high-tech-focused marketing career path. Since you are an xyz, I thought you

would be a great person to connect with.  I am sure you are quite busy, but I would love to set up a time to

connect over zoom or phone to learn more about your experiences.  Do you have any time next week

between 12 pm -4pm, Mon-Fri?  I greatly appreciate your time.  Kate  

WEAK TIE / INFORMATIONAL INTERVIEW



Networking - The Outreach

Creating a sample outreach - similar to an elevator pitch:

Be brief (usually, you only get 300 characters)

Make it specific to your audience (create a common

denominator)

Have a compelling call-to-action

Be gracious

EXERCISE



Networking - Elevator Pitch

Who you are & name connection
Highlight 1-2 key skills/experiences/aspects of your background
Your ask - be specific!

Components (MUST be tailored to your audience):
1.
2.
3.

Sample (such as at a job fair):
Hi! My name is Ashley Smith, and I have a background In Financial Services. I previously
worked with XYZ company as a Portfolio Manager for eight years, where I honed my
analytical and project management skills. After a few years home with my young kids,  I
am eager to re-enter the workforce, and I am very interested in ABC company for it's
client centered approach. I would like to learn more about potential opportunities with
the company, and see where my skills may fit.



Networking - Elevator Pitch cont.

The Elevator Pitch is similar to the "Tell me about yourself" question In
Interviews. To tweak the previous sample for an Interview response:

I have a background in Financial Services, and I previously worked with XYZ
company as a Portfolio Manager for eight years. After a few years home
with my young kids, I am eager to re-enter the workforce, and ABC
company is my first choice. I'm drawn to working with you to utilize my
analytical and project management skills, and for ABC's reputation as being
client-centered. 



Networking - The Conversation

Informational Interview

Schedule & Remind

Prepare Questions

Send a Thank You

https://4c718459-90ae-43a2-b62f-6e5b925d56b1.filesusr.com/ugd/0a08e5_240c76c3f2554440a82c1a0f34686906.pdf


Managing Your
Network

Keep Track of Your
Contacts

Reach out 2-3x per year
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